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Dr Sian Ellard 
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Royal Devon & Exeter NHS Foundation Trust 
Barrack Road,  
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E-mail: Sian.Ellard@rdeft.nhs.uk
 
 

EXPENSES CLAIM FORM 
 
Name: ............................................................................................. 

E-mail: ........................................................................................... 

 

Please provide details for payment by bank transfer: 

Account number: ….…………………………  Sort code: ……..……………… 

 

(NB Please contact Sian.Ellard@rdeft.nhs.uk if bank transfer is not possible) 

 
DATE MEETING/VENUE MILEAGE RAIL/FLIGHT 

TAXI/BUS/PARKING 
OTHER 

EXPENSES 
TOTAL 

      

      

      

      

 
 
TOTAL AMOUNT:.......…...  Signed: .........................…..  Date:…............. 
 
Rates of allowance see over. 
Please staple all relevant receipts to claim form. 
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Rates of Allowance 

 
 
Travel 
 
The cost of travel may be claimed as follows: 
 
1) 2nd class rail fare (including where necessary, sleeper accommodation and seat 
reservation). 
2) Standard class air fare 
3) Motor mileage -  up to 120 mile round trip  47.3p per mile 
   additional miles above 120 24p per mile 
4) Toll and parking fees (for which receipts should be provided where possible) 
5) Taxi and tube fares (for which receipts should be provided) 
 
 
 
 
Subsistence Allowances 
 
Subsistence allowance may be claimed as follows: 
 
1) Day subsistence -  More than 5 hours - up to £5.00 
    More than 10 hours - up to £15.00 
 
 
 
 
 
 
 
 
Incidental expenses 
 
The costs of postage, telephone calls and similar expenditure may be reclaimed 
where appropriate.  Receipts should be provided wherever possible. 
 
 
(Rates based on NHS Handbook 2008) 
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